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1 O01mme mosokeHus

1.1. Hacrosimee Ilonoxxenue o mopsiike pacCMOTPEHUs 00palieHuil rpaxian
MYHHIIMIIAJILHOTO JOUIKOJIBHOIO 00pa30BaTeIbHOTO aBTOHOMHOIO yupeskaeHus «/lerckuit can
Ne 1» r. Opcka (nanee — I0Y) pa3zpaboraHo B cooTBeTCTBHH ¢ DeepanbHbIM 3aKOHOM OT
02.05.2006 N 59-@3 (pen. ot 04.08.2023) "O nopsike paccMOTpeHUsT 0OpaIeHui rpakaaH
Poccuiickoit @denepanun". [lonoxxeHneM peryanpyrorcs MpaBOOTHOLIEHUS, CBSI3aHHbIE C
peanu3anuei rpakaannaoM PO 3akperuienHoro 3a HuM Koncrutynueit PO npaBa oOpaiienus B
OpraHbl MECTHOI'O CaMOYIIPABJICHUS], yCTaHABIMBACTCS MOPSIIOK PACCMOTPEHUs 00paleHuit
rpaxzaaH B agMuHuctpanuio J[0Y.

1.2. Opranuzanus paboThl ¢ 00paleHusIMH rpaxaad B anMuaucTpanuio JJOY Bexercs B
cootBercTBUU ¢ KoHncturynueit PO, @enepanbubiM 3akoHoM OT 27.07.2006 1. No 152-D3 «O
NepPCOHAIBbHBIX JaHHBIX», DenepanbHbiM 3aKoHOM 0T 09 deBpaiia 2009 r. Ne 8-D3 «O0
obecrneueHnu JoCTyna K MHPOpMAIHK O IeATeIbHOCTH TOCYJapCTBEHHBIX OPraHOB U OPraHOB
MECTHOT'O caMOyIpaBiieHUs», DenepanbHbiM 3akoHOM OT 27.07.20061. Ne 149-D3 «O6
OpraHu3aiyy, MHOOPMALIMOHHBIX TEXHOJOTHUSAX U O 3amuTe HHpopmaium», OenepanbHbIM
3akoHoM Poccuiickoit @enepanuu ot 02.05.2006 r. Ne5S9-D3 «O nopsike paccMOTpEHUS
obOparmenuii rpaxxaan Poccuiickoit deaepanum» u HacTosmmM [losoxxkeHuem.

Opranuzanys paboTsl C MUCbMEHHBIMHU U YCTHBIMHU OOpPALICHUSMH IPakKJaH J10JKHA
obecreunBaTh HEOOXOAUMBIE YCIOBUS I OCYUIECTBIICHUS, IPEIOCTABICHHOTO U
rapaiTupoBaHHoro rpaxaaHam Koncrurynueit PO npasa oOpamarbest ¢ mpenioKeHus My,
3asBJICHUSIMU U ’Ka00aMu B MUCbMEHHOM U yCTHOM (opMme.

1.3. YcranosnenHnsblil HacTosiuM [TonoskeHrneM nopsa0K pacCMOTPEHMs 0OpaleHHi
rpaXkJlaH paclpoCTpaHsAeTcs Ha Bce 00palleHHs IpaXk[iaH, 3a UCKIIOUeHHEeM O0palleHnH,
KOTOpBIE MOJJIEKAT PACCMOTPEHHUIO B NHOM TOPSIJIKE, YCTAHOBICHHOM (eiepaibHbIMU
KOHCTUTYLIMOHHBIMU 3aKOHAMHU U MHBIMHU (heiepaibHbIMU 3aKOHAMH, a TAK)KE MHCEM,
MCIIOJTHEHHBIX Ha OUIMATIbHBIX OJIaHKAX YUpEKICHUM, OpraHu3aluil, MpeanpusTHii,
MOJAINUCAHHBIX UX PYKOBOAUTEISMH, YIOJHOMOYEHHBIMU Ha TO JINLIAMHU, KOTOPbIE
paccMaTpuBarOTCs B MOPSIJIKE, YCTAHOBICHHOM JJIs1 00LIeH KOpPECTIOHACHIINH.

1.4. YcranoBnenHslit HacToammM [lonoxkeHreM NopsIoK pacCMOTPEHUs 0OpalleH i
rpaXkJaH paclpoCTpaHsIETCs Ha MPaBOOTHOILIEHUS, CBSI3aHHBIE C PACCMOTPEHUEM OOpalleHUI
MHOCTPAaHHBIX IPaX/IaH U JIMI O€3 rpaX/1aHCTBa, 32 UCKIIIOUCHUEM CITy4aeB, YCTaHOBIECHHBIX
MeXIyHapOJAHbIM 1oroBopoM Poccuiickoit @enepannu uian GpenepaibHbIM 3aKOHOM.
OOparenue rpaxJJaHHHA - HAIPABJICHHOE B OPraHU3aUIO JT0JDKHOCTHOMY JIMIYy B TUCHbMEHHOU
dbopme niu B popMe AIEKTPOHHOTO JOKYMEHTA, B TOM YHCJIE C UCTIOIB30BaHNEM (eiepaibHON
rocyJ1apCcTBEHHON MH(OpMamoHHON crcteMbl "EAMHBIN opTan rocy1apcTBEHHBIX U
MYHHUIMNATIBHBIX yCIyT (pynkuuit)" (nanee - Eaunsiit mopTai), npeaiokeHue, 3asBIeHIe I
*ano0a, a TakKe yCTHOE 0OpallleHre TpakKAaHnHa B OpraHU3allHtIo.

OOparenust rpakaH MOCTYIAIOT B BUJIE MPEUIOKEHUN, 3asBIEHUI U kKanoo.
[Tpennosxenue — obpalieHue rpax/iaH, HalpaBjIeHHOe Ha yiydleHue aedarensHoctu JOY.
3asiBiieHHE — OOpallleHre B LEeNsIX peaanu3aliy MpaB U 3aKOHHBIX HHTEPECOB IPaKIaH.
XKanoba — oOpamienue ¢ TpeGOBaHUEM O BOCCTAHOBJICHUH MPAB M 3aKOHHBIX HHTEPECOB

rpaxkJiaH, HapyIIEHHBIX JeicTBUsAME (Win Oe3neiicTBreM) coTpynHukoB JJOVY, a Takxke
pemeHusMu aamuaucTpanuu JJOY. TIoBTopHbIME cUUTAIOTCS OOpaleH s, TOCTYIUBIINE OT
OJIHOTO U TOTO K€ JIUIIA IO OJIHOMY M TOMY K€ BOIIPOCY, €CJIM CO BPEMEHHU I0Jjauu IIEPBOrO



UCTEK CPOK PACCMOTPEHHUS WM 3asIBUTEINb HE Y/IOBIETBOPEH JaHHBIM eMy oTBeToM. [Tucrma
OJIHOTO U TOTO € JIUIIA U 110 OJTHOMY M TOMY K€ BOIIPOCY, MOCTYIHUBIINE 10 UCTEYCHUS CPOKa
PacCMOTPEHHUSI, CYUTAIOTCS IEPBUYHBIMHU.

AHOHHMMHBIMHU CUUTAIOTCS IUCbMa TpakKaaH 0e3 ykazaHus paMHUIINH, apeca, 0 KOTOPOMY
JIOJDKEH OBITh HAalpaBJIEH OTBET, 10 TAKUM OOpAaIlleHUsIM OTBET HE JIaeTCH.

1.5. ITpu paccMoTpeHnu oOpalieHus He JOIMYCKaeTCsl pa3rialleHie CBEACHUH,
coJiepKalXCsl B 00pallleHnH, a TAK)Ke CBEIEHUH, KacaroIluXCsl YaCTHOM KM3HU I'pakJaHHUHa,
6e3 ero cornacus. He sBiisieTcs pasriameHieM CBEACHUH, ColepKaluxcs B 00palieHu,
HalpaBJIeHUE MUCbMEHHOI0 O0pAallleHus B TOCY1apCTBEHHBIN OpraH, OpraH MECTHOTO
CaMOYTIpaBJICHUS UM JOHDKHOCTHOMY JIMITY, B KOMIIETEHIIMIO KOTOPBIX BXOAUT PEIICHUE
IIOCTaBJIEHHBIX B 0OpallleHHe BOIIPOCOB.

1.6. Anmunuctpanust IOY cucremaTnyeck aHanu3upyeT u 00001aer oopameHus
IpaXkJiaH, CoJIepKaluecsl B HUX KPUTUUECKUE 3aMEUaHus, C LEJIbI0 CBOEBPEMEHHOT'O BbISIBICHUS
U YCTpaHCHHS MPUYHH, TOPOXKIAIONINX HAPYIICHUE MTPaB U OXPAHAEMBIX 3aKOHOM HHTEPECOB
IpaxkJaH.

2 IIpaBo rpaxaaH Ha odpalleHue

2.1. I'paxxjaHe UMEIOT MIPaBO 0OpaIaTHCs JIUUYHO, B yCTAaHOBIEHHOM (hopme, a Tarkxke
HaINpaBJIATh UHIWBUAYAIbHBIC U KOJUIEKTUBHBIC TMCHbMEHHBIC OOpaIIeHUs B aIMUHUCTPALIUIO
JOY mubo J0IKHOCTHBIM JIMIIAM.

2.2. 'paxgane peanusyloT MpaBo Ha oOpalieHue cBOOOIHO U JOOPOBOIBHO, HE HApyIIast
paB U CBOOObI IPYTHX JIULL.

2.3. ®opma obpalieHus rpaxJ aHaMy BEIOUPACTCS CaMOCTOSTEIBHO.

2.4. PaccmoTpenue oOpallieHui rpax/iaH OCyLIecTBIseTCs OECIUIaTHO.

2.5. Ilpu paccMmoTpenuu obpaieHus B anMuuaucTpauuto [0V rpaxkagaHuH UMeeT Ipaso:
* IIpencTaBiasiTh JOMOJHUTENbHBIC TOKYMEHTBI M MaTepHUallbl, JINOO 00palaThes ¢ mpock00ii 06
UX UCTPEOOBAHHH.

* 3HaKOMUTbBCS € IOKyMEHTaMM U MaTepHUalaMi, KaCatoLMMUCS PACCMOTPEHUs 00OpalleHus,
€CITM 3TO HE 3aTparuBaeT mpasa, CBOOOIbI M 3aKOHHBIE HHTEPECH IPYTHX JIUII, €CIIA B YKa3aHHBIX
JIOKYMEHTax U MaTepHajiax He COJIepKaTcs CBEACHHUS, COCTABISAIONINE TOCYJApCTBEHHYIO HITH
MHYIO OXpaHseMyIo (hefiepabHbIM 3aKOHOM TaiHY.

* [lomyyaTh MUCHMEHHBINA OTBET IO CYIIECTBY MTOCTABJIEHHBIX B 0OpallleHle BOIPOCOB, 3a
UCKJIIOYEHHEM CIIy4yaeB, YKa3aHHbIX B ILIL. 5.4, 5.8 Hacrosmiero [lonoxeHus uim yBe1oMII€HUE O
nepeajipecalliy MMCbMEHHOT0 00OpallleHus B TOCY1apCTBEHHbIE OPraHbl, OpraH MECTHOTO
CaMOYTIpaBIICHUS WM TOJDKHOCTHOMY JIMILY, B KOMITETEHIIUIO KOTOPBIX BXOAUT PEIICHUE
MIOCTaBJIEHHBIX B 00OpallleHUH BOIPOCOB.

* OOparmiaThCes ¢ )Kal000i Ha MPUHATOE TI0 OOPAIIEHUIO pelIeHUE WK JielicTBHE (0e3/1elicTBIE),
a TakKe C 3asBJICHUEM O MIPEKpaIeHUH pacCMOTPEHUs 00paIeHHUS.

3 TpeboBaHMA K NHCLMEHHOMY 00pallleHUIO

3.1. Obparienue rpaxiaHuHa (1anee - oOpalleHne) — HarpaBJIeHHOE B OpraHU3alHIo
JOJDKHOCTHOMY JIMITY B IMCBMEHHOHM (pOopMe WK B JOPME DIIEKTPOHHOTO JJOKYMEHTA, B TOM
YHCIIe C MCIIOJIb30BaHUEM (eiepaibHON TOCYJapCTBEHHOM HH(OPMAIIMOHHON CUCTEMBI
"EauHbIi HOpTal TOCYIapCTBEHHBIX U MYHHUIIMIIAIbHBIX YCIyT (pyHkuuit)" (manee - Equnbiit
HopTai), NpesIo’KeHHe, 3asBICHNE WITH jKano0a, a Takke yCTHOe o0pallleHne TpakKaHuHa B
OpraHHu3aIuIo;

3.2. B nucbMeHHOM OOpaIlleHNnH TpaKAaH B 0053aTeIbHOM MOPSIIKE YKa3bIBAeT
HaMMEHOBAHWE OpPTaHU3AINH, (aMHITIIO, UMSI, OTYECTBO COOTBETCTBYIOMIETO JIOHKHOCTHOTO
JM1A, MO0 JTOKHOCTh COOTBETCTBYIOIIETO JIMIA, & TAK)KE CBOM (haMUITHIO, UMSI, OTYECTBO
(TTocneTHee - IPY HAJTMYWH ), TTIOYTOBBIH ajjpec, M0 KOTOPOMY JIOJKHBI OBITh HAaIIPaBJICHBI OTBET,
yBeIOMJIEHHE O Mepeaapecanun oOpalieHus, U3J1araeT CyTh MPeI0KEeHNUs, 3asBICHUS I
KaJIOOBI, CTABUT JIMYHYIO TTOAINCH U ATy .

3.3. B ciiyuae He0OXOMMOCTH B IOATBEPIKICHHE CBOMX JIOBOJIOB IPaKJaHHUH MTpUJIaraet
K 00paIIeHnIo0 B MUCbMEHHOM (popMe TOKYMEHTHI U MaTepHalibl TMO0 UX KOIHUU.



3.4. Obparenue, IOCTYIMBINEE B OPTaHU3AIUIO TOJDKHOCTHOMY JIUITY B (hOpME IIEKTPOHHOTO
JIOKYMEHTA, TOJIJICKUT PACCMOTPEHUIO B MOPSAKE, YCTAHOBIEHHOM HacTos M denepanbHbIM
3aKOHOM.

B oOpamennu rpakjaHiH B 0053aTEIbHOM HOPSIIKE YKa3bIBAET CBOM (PAMUIIHIO, UMSI, OTUECTBO
(mocnenHee - IpU HAJIMYKN), @ TAK)KE YKa3bIBACT aJpPEC AIEKTPOHHONU MOYTHI JINOO HCIIOIb3YET
aspec(yHUKaIbHBIN HIeHTU()UKATOP) TUUHOTO KabuHeTa Ha EnnHoM nmopTase, mo KOTOpbIM
JIOJKHBI OBITh HAIIPABJICHBI OTBET, YBEIOMIIEHHE O Iiepeasipecaluu ooparienus. ['paxiaHun
BIIPaBE MPUIOKHUTH K TAKOMY 0OpaIieHHI0 He0OOXOAMMbIE JOKYMEHTBI U MaTepHajIbl B
AIIEKTPOHHOH opMme.

3.5.I'paxxjaHuH HampaBJiIseT CBOE MMCbMEHHOE O0pallleHue HEMOCPEICTBEHHO HAa UMS
3aBEYIOLIETO
JOV.

3.6.IlucemenHoe oOpalieHre MOUIEKHUT 0053aTEIbHON PETUCTPAIIUY B TEUYCHUE TPEX
JTHEH CMOMEHTA MOCTYTIJICHHUS.

Bce nocrynatomme B anmunuctpanuio JJOY nuceMeHHbIe 00paiieHus rpax/aaH MPUHIMAIOTCS,
YUUTBIBAIOTCS, PETUCTPUPYIOTCS. PerucrpanonHblil HHIEKC 00palleHns TpakKaaH yKa3blBaeTCsl
B IMCBMEHHOM OOpAIeHNH, KOTOPBIH CTAaBUTCS B HUKHEM IIPABOM YTJIy TIEpPBOTO JIHCTA.

3.7. IlucbMa rpakJjad ¢ HIOMETKON «JIMYHO» MOCJIE MPOYTEHUS aIpEcaToM, B Cllyyae,
€CIIM B HUX CTaBSATCS BOIPOCHI, TpeOyromue opUIMaIbHbBIX OTBETOB, MIEPEIAIOTCS HA
PETUCTPALMIO B YCTAHOBJICHHOM MOPSIKE.

3.8. [IucbMeHHOE oOpalieHue, coJiepKalliee BOIPOChl, PEIIEHnEe KOTOPbIX HE BXOJUT B
KomrnereHuo agMuaucTpanuu 10V, noayiexxuT nepecbuike B TeUeHHE CEMH JTHEeH Co JHs
pPETUCTpAIH B COOTBETCTBYIOIINI OpraH WM COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIHILY, B
KOMIIETEHIIMIO KOTOPOI'0 BXOAUT PELICHUE TOCTABICHHBIX B 00OPAIllEHUH BOIIPOCOB, C
yYBEIOMJICHHEM TPaKJaHUHA O TIepeaipecaliuil ero o0pamieHus, 3a HCKIIOYSHNEM CITydas,
yKa3aHHOTO B I1.11. 5.4, 5.8 HacrosmerollonoxeHus.

3.9. 3anpemniaeTcst HaPABIATh KAJIOOBI TPAKIAH HA PACCMOTPEHUE TEM JOTKHOCTHBIM
aunaM aaMuHucTpanuu JJ0VY, pemenue unu aeicteue (6e3/1eiCTBHE) KOTOPBIX 00KaIyeTcs.

4 PaccMoTpeHue oOpanieHuii rpaxaaH, NOAroTOBKa OTBETOB

4.1. O6paienue, nocrynusuiee 3apeayrouiemy OV, noiexur o0s3arenbHOMY
PaccCMOTpPEHHUIO.

4.2. Y4ert, peructparusi, Xoj paccCMOTpeHHs 00palleHHsI IPaXk/IaH OCYIIECTBISIOTCS
3aBEYIONINM C 3aHECEHHEM B JKypHaJl OOIIEHHI rpa)/1aH.

4.3. 3aBepyrommii JJOY:

* obecrieunBaeT 0ObEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHHE 00pallleHus, B
cilydae HeOOXOMMOCTH — U C Y4aCTHEeM I'pakJJaHHHA, HallpaBUBILEro 0OpallleHue;

* 3ampammBaeT He0OX0IUMBIE JIJIsl PACCMOTPEHHSI 0OpaIeH s JOKYMEHTHI 1 MaTepHajIbl B
JPYTUX OpraHax Uy APYTruX OPeANpUsATHIA U OpraHu3aluil Topoia, 3a UCKIIOUEHUEM CY 0B,
OpraHOB JIO3HAHHUS M OPTaHOB MPEABAPUTEIHHOTO CIIEICTBUS;

* MpUHUMAET Mephbl, HalpaBJIeHHbIE HA BOCCTAHOBJICHUE WM 3AIUTY HApyIIEHHBIX MPaB,
CBOOO/T ¥ 3aKOHHBIX HHTEPECOB TPAKIAHUHA,;

* aeT MMCbMEHHBIE OTBETHI 10 CYIIECTBY MOCTABJICHHBIX B 0OpallleHNH BOIPOCOB;
*yBEIOMIISICT TPpaXKTaHWHA O HAIIPABIICHUH €r0 0OpaleHus Ha paCCMOTPEHHUE B IPYTOi OpraH
WIN ApYyTHE MPEIIPUATHS U OPraHU3alUK ropojia B COOTBETCTBUU C UX KOMIIETEHIHEH.

4.4. YupexxneHus, 0 HAPaBJICHHOMY B YCTAHOBIIEHHOM ITOPSIZIKE 3aIIPOCY 3aBEAYIOIIETO
J10Y, paccmarpuBaromero oopaiieHue, o0s3aHbl B TeueHue 15 aHel npenocTaBuTh T0KyMEHTHI
U MaTepuabl, HEOOXOAUMBIE TSI PACCMOTPEHUS OOpaIIeHUs 32 HCKITIOYCHUEM JIOKYMEHTOB U
MaTepHaJoB, B KOTOPBIX COIEPIKATCS CBEJICHHS, COCTaBIIAIONINE FOCYIapCTBEHHYIO WIIN
oxXpaHsieMyto (eaepaTbHBIM 3aKOHOM
TaiiHy, U JUI1 KOTOPBIX YCTAHOBJIEH OCOOBIN MOPSI0K MPEAOCTaBICHHS.



4.5. OTBeTHI Ha OOpalIeHus TpaXxaaH, MpUcIaHHbIe Ha uMsl 3aBeaytomiero 10V,
TOTOBSTCS HAaOJTaHKe yUpexAeHUs 3a MOANUCHIO 3aBeaytomero JJOY u peructpupyrorcs B
KypHaJe.

4.6. OTBETHI TOJIKHBI COICPIKATh KOHKPETHYIO M YETKYIO0 HH(POPMALIUIO TI0 BCEM
BOIIpOCaM,

MIOCTaBJIICHHBIM B OOpalieHnu rpaxaad. Ecim 3asBuTento 1aH OTBET B YCTHOH Gopme, TO B
MarepHalax, IpUIOKEHHBIX K 00palleH o, JOJKHO ObITh 3TO yKka3aHo. Ecnu gaercs
IIPOMEKYTOUHBIH OTBET, TO YKa3bIBAETCSl CPOK OKOHUYATEIBHOI'O PELICHUs ITOCTaBIEHHOIO
BOIIpOCA.

OTBeTbl, MOJArOTOBJICHHbBIE HA OCHOBAaHUH IIPABOBBIX JI0KYMEHTOB, JOJKHBI COAEPKATh
PEKBU3UTHI 3TUX JOKYMEHTOB C YKa3aHUEM JaThl U HAUMEHOBAHMUS.

OTBeT Ha KOJUIEKTUBHOE OOpaIleHne OTIPABISIETCS Ha UMS TIEPBOTO MOJIIIMCABIIETO €ro JINIa,
€CJIA B IIUCbME HE OTOBOPEHO KOHKPETHOE JIMI0, KOMY HAJUIEKUT J1aTh OTBET.

OTBet Ha oOpaleHue HanpaBJseTcs B GopMe AIEKTPOHHOTO JOKYMEHTA TI0 aJipecy
3JIEKTPOHHON MOYTHI, YKa3aHHOMY B OOpallleHUH, IIOCTYIUBIIEM B OPraHU3alMIO JOHKHOCTHOMY
iy B popmMe 3JeKTPOHHOTO TIOKYMEHTA, WK 110 ajipecy (YHUKAJIbHOMY UACHTU(DUKATOPY)
JUYHOrO KabMHeTa rpaXk/1laHuHa Ha EquHOM noprane npu ero UCHojb30BaHUU U B TUCbMEHHON
dopme 110 MOYTOBOMY aJIpecy, yKa3aHHOMY B OOpallleHUH, ITOCTYIUBIIEM B IOCY1apCTBEHHBIN
OpraH, OpraH MECTHOTO CAMOYIIPaBJICHHS WM JODKHOCTHOMY JIMITY B ITMCBMEHHOH (opme.
Kpowme Toro, Ha noctynusiiiee B OpraHM3aluIo JOHKHOCTHOMY JIMILYy OOpalleHue,

coJieprKalliee MpeaioKeHue, 3asBICHUE UITH 5Kajlo0y, KOTOpBIE 3aTparuBal0OT UHTEPECHI
HEOIPEIeJIEHHOI0 KPyra JIML, B YaCTHOCTU Ha oOpallieHue, B KOTOpoM o0xalyercs cyieoHoe
pelieHre, BBIHECEHHOE B OTHOLLIEHUU HEONPEIEIIEHHOT O Kpyra JIUL, OTBET, B TOM YHUCIIE C
pa3bsICHEHUEM MOpsAKa 00KaJIOBaHUS CyIeOHOT0 PEeIeHHsI, MOXKET OBITh Pa3MEIIIEH C
coOuoieHreM TpeboBaHM yacTu 2 cTaTthbu 6 HacTosmero deaeparbHOro 3aKOHA Ha
ouLnanbHOM caiiTe JaHHBIX OPraHU3alMK B UHPOPMALMOHHO- TEJIEKOMMYHHUKAIIMOHHON CETH
"UnTepuer".

4.7. Ob6paieHus rpaxaaH Mocie UX paCCMOTPEHUS UCTIOIHUTENSIMU BO3BPAILAIOTCS CO
BCEMH OTHOCSIIMMHUCS K HUM MaTepuaiamu 3aBeaytouiemy IOV, kotopslii popmupyer nena, B
TOM YHCJI€ C OTBETOM 3asiBUTEIIIO B CITyyae, €ClIM AaBajoch MOpyyeHue HHHOpMUpPOBAThH
PYKOBOJICTBO O pe3yjibTaTax pacCMOTPEHHUS.

4.8. Ilops0K BU3MPOBAHUS MOATOTOBJIEHHBIX OTBETOB HA OOpAIlleHUs TPaKAaH 3a
noanuceto 3asenytouieit JIOY u ero 3amectureneil ycTaHaBIMBaeTCs CIEAYIOIMNNA: HA BTOPOM
HK3EMIUIApPE OTBETA 3asBUTEIIIO B JIEBOM HUKHEM YTIIy yKa3bIBaeTcs (aMHUIIUS U MOJIITUChH
HCIIOJTHUTEJISI, HOMEp €ro cy>KeOHOro TenedoHa, a TakyKe MPOCTABIISIOTCS BU3bI
PYKOBOJIUTENEH, yUaCTBOBABIIMX B IOATOTOBKE OTBETA, C paclInppoBKOM paMuinii.

4.9. Ha xa>xjoM 00paIieHny Tociie OKOHYATEIBHOTO PEIIECHHSI U €T0 UCIIOTHEHUS
JIOJKHA OBITh OTMETKA 00 ncnoiaHeHuu «B aenoy», nara u mudHas MOANUCH TOJKHOCTHOTO JIUIIA,
MpUHSBIIEro 3To pemieHue. [Ipeanokenus, 3asaBaeHus 1 kaa00bl, KOMUU OTBETOB HA IPa)/1aH
(bopMHpYIOTCS B 1€70 B COOTBETCTBHHM C YTBEPKACHHOM HOMEHKIIATYpOM Jel.

5 Tlopsinok paccMOTpPEeHUsI OT/eJIbHBIX 00paleH Uit

5.1. Obparmenus rpaxjaH, nocrynusiue 3asenyromemy 1OV u3 cpeacts maccoBoi
uH(pOpMalliU, pacCCMaTPUBAIOTCS B IMOPSIIKE U CPOKU, TPETyCMOTPEHHbIE HACTOSIIIIUM
[Tonoxenuem.

5.2. B cinyuae ecnu B MMCbMEHHOM OOpallleHUH He yKa3aHa (haMuiIns rpakJaHuHa,
HalpaBUBIIEro 0OpaIleHne 1 MOYTOBBIH ajpec, Mo KOTOPOMY JIOJKEH ObITh HalpaBlIeH OTBET,
OTBET Ha oOpalieHue He naercs 3apeayromieit JJOY, npuauMaercs penieHne o CucaHuu
JaHHOTO oOpaiueHus «B nemno».

5.3. Ecniu B ykazaHHOM OOpaIIeHUH COJEPIKATCs CBEACHUS O MOATOTABINBAEMOM,
COBEpLIAEMOM WJIM COBEPIIEHHOM ITPOTUBONPABHOM JIEIHUH, a TAKXKE O JIULE, Er0



MOJTrOTABIMBAIOIIEM, COBEPLIAIOIIEM UM COBEPLIMBILEM, OOpaLIEHHE MOUIEKHUT HAIIPABICHUIO
B OpraH B COOTBETCTBUU C €70 KOMIIETEHIIUEN.

5.4. OOpaleHue, B KOTOpOM 00XkalyeTcs cy1e0HOe pellieHre, BO3BPALaeTCs
rpaXkJIaHUHY C Pa3bsCHEHUEM MOpsAKa 00’KAIIOBaHUS JAHHOTO Cy/IeOHOTO PEILICHHS.

5.5. IIpu noay4eHnu NMCbMEHHOI0 00pallleHus, B KOTOPOM COZEPIKATCsl HELIEH3YPHBIE,
OCKOPOUTENbHBIC BBIPAKEHHSI, YTPO3bI KU3HH, 30POBbIO WIM UMYIIECTBY JOHKHOCTHOTO JIMIIA,
a TakyKe WICHOB €ro CeMbH 3aBeyIOLIUil BlpaBe OCTaBUTh oOpaleHre 0e3 0TBETa 110 CYIIECTBY
MIOCTABJICHHBIX B HEM BOIIPOCOB U COOOIINUTH TPAXKAAHNHY, HAIIPaBUBILEMY 0OpalieHue, o
HEJIOIYCTUMOCTH 3JI0yIIOTPEOICHHSI ITPABOM.

Pemienue o cimcannu JaHHOTO 0OpaieHus «B 1e10» 1 HanpaBIeHUH COOOIICHHS 3asIBUTEIIO O
HEJIOIyCTUMOCTH 3JI0yNOTPeOIeHHsI TPABOM IPUHUMAETCS U MONHUCHIBAETCS 3aBEAYIOIINUM
JAOY wnnm 3aMecTuTeneM.

5.6. B ciryuae eciu TEKCT MUCbMEHHOTO 00pallieHHsl He MOAIaeTCs IPOUTEHHIO,
oOpallieHue HE MMOJIEKHUT HaIllPaBJIEHNUIO Ha PACCMOTPEHHUE U OTBET Ha HETO HE J1aeTCsl.
3asgBUTENIO0 00 ATOM COOOIAETCsl, €ClIU ero (haMuIns U OYTOBBIN aapec MOAIAI0TCS
IIPOYTEHHUIO.

5.7. OOpaleHus rpax/jiaH, MOCTYNUBIINE OT OJHOIO U TOTO K€ JIUIA [0 OAHOMY U TOMY
7K€ BOIIPOCY, €CIIM CO BPEMEHH I10/1a4U [IEPBOTI0 OOPALIEHUS UCTEK YCTAaHOBJIECHHBIH HACTOSALIUM
[TonoxeHueM cpok pacCMOTPEHHSI UM 3asiBUTEINb HE COTJIACEH C MPUHATHIM IO €ro 00palleHHIo
pELIeHUEM, CUUTAIOTCS TOBTOPHBIMHU.

[Tpu paboTe ¢ MOBTOPHBIMU OOPALLEHUSMH JI€TOIPOU3BOIUTENIL GOPMUPYET JIEIIO0 C yiKe
UMEIOLIUMHUCS IOKYMEHTAMHU 10 0OpaIeHHUsIM TAaHHOTO 3asIBUTEIIS.

He cunrtarorcst mOBTOPHBIMHU 0OpallleHHs OHOTO U TOTO )K€ 3asBUTENIS, HO 110 pa3HbIM
BOIIPOCaM, a TaK’K€ MHOI'OKPATHBIE — I10 OJTHOMY U TOMY K€ BOIIPOCY B ClIy4ae, €CJIM IPUUNHBI,
10 KOTOPBIM OTBET IO CYILIECTBY ITOCTABJIEHHBIX B 00pallleHuH BOIPOCOB HE MOT OBbITH J1aH, B
MOCJEIYIONEM ObIIIH YCTPAHEHBI, TPaKJaHUH BIIPaBe BHOBb HAIIPABUTH OOpalleHue
3aBenyromniemy 10V,

5.8. B ciyuae eciiu B TUCbMEHHOM 00pallleHNH Tpak/laHuHA COJEPIKUTCS BOIIPOC, Ha
KOTOPBIM €My MHOTOKPATHO JaBaJINCh IMCbMEHHBIE OTBETHI 110 CYLIECTBY B CBA3M C paHeEe
HalpaBJIeHHBIMU OOpAIIEHUsIMH, U TIPU 3TOM B OOpAILIEHUH HE MIPUBOAATCS HOBBIE JOBOJIbI UM
oOcTosTeNbCTBA, 3aBeayoumil /IOY BrpaBe NpUHATH pelieHne 0 0€30CHOBATEIbHOCTH
OUYEePEHOT0 0OpaIleH!s U MTPEKPAIIEHUH NTEPETIUCKU C TPaXKIaHUHOM.

O naHHOM pelIeHUH YBEIOMIISeTCS TpaskJaH!H, HallpaBUBLINI oOpalieHue.

5.9. B ciyuae eciu OTBET MO CYIIECTBY ITOCTABICHHOTO BOIPOCA B OOPAIIIEHUN HE MOKET
OBITh AaH 0e3 pas3rialleHus CBEICHH, COCTABIAIONINX OXpaHIEMYIO (eiepalbHbIM 3aKOHOM
TaiiHy, rpaXk1aHuHY, HallPpaBUBILIEMY OOpalleHue, COOOIaeTcss O HEBO3MOXKHOCTH JaTh OTBET 110
CYILLECTBY B CBSI3U C HEJIOITYCTUMOCTBIO pa3IIallieHHs] YKa3aHHBIX CBEJICHUM.

6 Cpoku paccmoTpenusi o0palieHuii 1 yBeJOMJICHHE 3asiBUTeJIel

6.1. [IuceMeHnHOe oOpalleHye, OCTyUBIIEE B OPraHU3aLUI0 WIH JOJKHOCTHOMY JIUILY,
B COOTBETCTBUU C UX KOMIIETEHLIUEN, paccmaTpuBaercs B TeueHue 30 aHel co THS perucTpanun
nucbMeHHoro oopamienus. [TucekmenHoe oOpailieHue, MOCTYNUBILEE BBICIIEMY JOIKHOCTHOMY
iy cyowsekta Poccuiickoit deaepanyu (pyKOBOAUTEINIO BBICIIETO HCIIOIHUTEIBHOTO OpraHa
rocyJIapCcTBEeHHOM BiacTu cyOnbekTa Poccuiickoit deneparun) u coneprxaiiee HHPOPMAIIHIO O
(akTax BO3MOXKHBIX HapylIEeHH 3akoHOoaaTenbcTBa Poccuiickoii ®eneparun B chepe
MUTpALNH, paccMaTpuBaercs B TeueHne 20 THel o THS perucTpanuy MMCbMEHHOTO
oOpareHus.

OO6parenust, He TpeOyroIKe JOMOJIHUTEIBHOTO U3YUEHUS U IPOBEPKHU, paCCMaTPUBAIOTCA
6e3omnararenbHo. O pe3ynbTaTax paCCMOTPEHUS YBEAOMIISIOTCS 3asBUTEIH.

6.2. B ucximounTenbHbIX cayyasx 3aBenyrouuii JJOY Bnpase npoiuTh cpok
paccMoTpeHust ooparnienus He 6osee yeMm Ha 30 JHEH, yBEOMUB O MPOAJIEHUHN CPOKA €To



paccMOTpeHHUsl FpaKIaHUHA, HanpaBuBILero odpaienue. [Ipoanenue cpoka odopmisercs
UCTIOJTHUTEIISIMUA HE MEHEE YeM 3a IISITh THEH J0 UCTEUEHUs CPOKa PaCCMOTPEHUsT 0OpaIeHusl.
7 Opranuszanusi padoThl 10 JUYHOMY NIPHEMY ITPaKIAH

7.1. I'pacduk u mopsiiok muHOTO Mprema rpaxaan B JIOY ycranaBnmuBaercs
3aBEAYIOIINM.

7.2. Ilpu 1MYyHOM IIpHEME I'PaXKAaHUH IIPEIBABISAET JOKYMEHT, YIOCTOBEPSIOLINI €ro
JUYHOCTb.

7.3. 1o Bompocam, He BXOSIIUM B KOMIIETEHIIHIO 3aBeaytoiero OV, 3asBurensm
PEKOMEHIyeTCsl OOpaTUTHCS B COOTBETCTBYIOLIME OPTaHbl, YUPEXKICHUS, OPraHU3aIHH.

7.4. Bo Bpems 3an1ucH Ha IIPUEM 3aBEAYIOLIUHI 3al0JHAET KapTOUKY JIMYHOIO IpuemMa
rpaxaanuHa (popMa npuIaraercs), B KOTOPYIO 3aHOCUTCS cojiep KaHue 00pallleHus rpaxJaaHuHa
Ha JINYHOM IIpHEME, a TAKXKE PE30JIIOLMSI BEYILErO IPUEM, C TIOPYUEHUEM JIOJPKHOCTHOMY JIMILY.
[Tpu HEe0OXOIMMOCTH TpaXKAaHAM ITpeIIaraeTcsl U3JI0KUTh CYTh BOIPOCa B MUCbMEHHOM BH/IE.
[TucemMenHOe 00OpaleHre B 3TOM CIIy4ae PEruCTPUPYETCsl U PACCMATPUBACTCS B YCTAaHOBJICHHOM
MOpsIZIKE, a B KAPTOUKe JienaeTcss oTMeTKa «OCTaBIeHO 3asBJICHUE» U 1aTa PETUCTPALIUH.

B cnyuae ecniu u310KeHHBIC B YCTHOM OOpanieHur (PakThl U 0OCTOATEIHCTBA SIBIISIOTCS
OUYEBUHBIMU U HE TPEOYIOT JAOMOJIHUTEIBHON MPOBEPKH, OTBET Ha OOpAIIEHHE C COTIacus
rpaXkAaHMHA MOKET OBITh JaH YCTHO B XOJ€ JUYHOTO MPHUEMa, O YEM JIEJIaeTCs 3aIliuCh B
KapTOYKe JIMYHOIO [IPUEMa IpaKJaHUHA.

B octanpHBIX citydasx JaeTcsi MICbMEHHBIN OTBET MO CYIIECTBY IIOCTABICHHBIX B O0pAIICHUN
BOITPOCOB.

7.5. Ilpu MOBTOPHBIX OOpAIIEHUSAX MOIOUPAIOTCS UMEIOIIHECS] MAaTEPUAIIBI TI0 JIETY
3asIBUTES.

7.6. B x0/1e TMUHOTO MpUeMa rpakKJaHIHY MOKET OBITh OTKAa3aHO B JaJIbHEHIIIEM
paccMOTpEeHHH OOpallleHus, €ClIi eMy paHee ObLI J1aH OTBET 10 CYIIECTBY MOCTABICHHBIX B
oOpallleHuH BOIPOCOB.

8 Pabora ¢ oOpameHnsiMu, OCTABJIEHHBIMU HA KOHTPOJIb
8.1. Opranu3zamus OCyIIeCTBIISIET B TIPeJiesiaX CBOSH KOMIETEHITUU KOHTPOJIb 32 COOJIIOICHIEM

MOpSI/IKA PACCMOTPEHHUST 00PAIICHNH, aHATM3UPYIOT COJIEPKAHNE TIOCTYNAIOIINX OOpameH i,
IPUHUMAET MEphI [0 CBOEBPEMEHHOMY BBISBJICHHUIO U YCTPAHEHUIO IPUUMH HAPYIIEHUS MPaB,
cBOOO]T M 3aKOHHBIX MHTEPECOB IpakaH. JlOJKHOCTHOE JIMIO — UCIIOJHUTENb B yCTaHOBJICHHbIE
CPOKH paccMaTpHUBaET KOHTPOJIbHOE OOpalieHne, THPOPMUPYET O pe3yJibTaTax 3aBelyroIero
JIOY, TOTOBHUT OTBET 3asBUTEIIIO.

8.2. O0OpalieHne CYUTAETCS UCIIOJHEHHBIM U CHUMAETCS ¢ KOHTPOJIS, €CJIM PACCMOTPEHBI
BCE ITOCTABJICHHBIE B HEM BOIPOCHI, IPHHSTHI HEOOXOAUMBIE MEPHI, 3aBUTEIISIM JIaH OTBET.

8.3. [luceMeHnHbIe 00pallieHus, Ha KOTOPbIE 1al0TCs IPOMEKYTOUHBIE OTBETHI, C
KOHTpPOJIsl He CHUMaroTcsl. KOHTpoIb 3aBepiaeTcsi TONbKO MOCIe BEIHECEHHS U IPUHATHS,
MCUEPITBIBAIOIINX MEP MO Pa3peHICHUI0 TIPEIOKEHHSI, 3asIBIICHHS, JKaI00bl. Penenne o cHsITHH
C KOHTpoJI puHUMaet 3aseaytomias JI0Y.

9 XpaHeHue MaTepHUaJIOB 10 00PAIEHUSIM TPAKIAAH

9.1. OTBETCTBEHHOCTb 3a OPTaHU3ALUIO U COCTOSHHE JIeONPOU3BOACTBA M0 MHUCbMaM U
YCTHBIM OOpallleHUsIM TpakJlaH Bo3iaraeTcs Ha 3asenytomiero JJOVY.

9.2. 3aBenyroumii IOY opranuzyer BeieHUE KypHalla pErUCTPALlH 110 0OpaleHUsIM
rpaXkJIaH.

9.3. 3aBenyromuii JIOY ocy1iecTBiaseT XpaHEHUE U UCIIOJIb30BaHUE B CIIPABOYHBIX U
WHBIX [EJISX TMPEITI0KESHNM, 3asBIICHUH U )KaJI00 Tpak/IaH.

9.4. YcranaBIMBaeTCs CPOK XpAaHEHUsS MIPEUIOKEHUH, 3asABICHUH, 5Kano0 rpaxaaH u
JIOKYMEHTOB, CBSI3aHHBIX C UX PACCMOTPEHHEM H pa3penieHneM — 5 jeT. B HeoOXouMbIx
Cllydasix SKCIEPTHOW KOMHCCUEH MOKET OBITh IPUHSATO PELIeHNe 00 YBEINYEHUU CPOKa
XpaHEHHS WK O TTIOCTOSTHHOM XpaHEHWH HanOoJiee EHHBIX MPEUTOKEHIH TpakIaH.



9.5. Ilo ucreueHNM yCTaHOBIEHHBIX CPOKOB XPAHEHUSI JOKYMEHTBI 110 MPEIJIOKESHUSIM,
3aSIBJICHUSIM U Kall00aM Tpa)/IaH MOAJIeKaT YHHUTOKEHUIO B COOTBETCTBUU C YTBEPKICHHBIM
®denepanbHOl apxuBHOU cimyx00# Poccuu 06.10.2000r. [Tepeunem TUMOBBIX YIPaBICHYECKUX
JIOKYMEHTOB, 00pa3yIOIIUXCS B ISATEIIBHOCTH OPraHU3alli, C YKa3aHHEM CPOKOB XPaHCHHUSI.

9.6. XpaHeHue 1€ y UCIIOJIHUTENEH 3anpeiaeTcs.

9.7. OOpareHus rpaxkJjaH MOTYT HAIIPABIIATHCS B apXUB 0€3 PACCMOTPEHUS, €CITU B HUX
coJiepkaTcs

paccyXICHHUS 10 H3BECTHBIM MIPOOJIEMaM WK MTOTHUMAIOTCS yKE PEIICHHBIC BOTIPOCHI, HE
TpeOyromue

JIOTIOJTHUTEILHOTO PACCMOTPEHUS, @ TAK)Ke OECCMBICIIEHHBIE TI0 COAECPIKAHUIO.

9.8. Pemenue o crimcaHny yka3zaHHBIX 0OpaleHni mpuHuMaeT 3apeayromuid JJOVY.
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